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Parent involvement 
Parents are encouraged to understand the Montessori philosophy and be actively involved in the 
school’s activities since the child’s education as a whole is both the school and the parents’ 
responsibility. Parents need to show understanding of the Montessori philosophy of teaching and 
fully support its methods. 
 
Parents need to be willing participants and fully support all initiatives of the school for example 
fund-raising ventures, parent evenings, parent education evenings and social events. We believe 
that building a strong relationship between parent and school will only benefit the child. 
 
Green Hills Montessori School welcomes parents who want to share their particular skills for areas 
they would like to assist the school with.  

We encourage parents to: 
1) Have children at school on time and collect on time. 
2) Not collect your children early, unless it’s an emergency. Prior arrangements with the school 

should be made.  
3) Avoid taking vacation during school terms. Prior arrangements with the school should be 

made.  
4) Ensure children get to bed early enough to cope with the schoolwork next day. On average 11 

to 13 hours of sleep is required for a preschool child. 
5) Set clear and loving boundaries for your child. Set boundaries and establish a code of 

acceptable behavior at home. 
6) Instill in your children good manners and social awareness. 
7) Provide for intellectual stimulation at home so that your child develops a curiosity and a 

broader interest in life. 
8) Limit your child’s access to TV, computer games and gaming consoles. None of these 

activities are beneficial to your child at preschool age. 
9) Read to them every day and encourage children to read by themselves. 
10) Communicate any concerns about your child to your child’s teacher or school principal at the 

earliest possibility, so this can be monitored. 
11) Respect our role as educators, that we are knowledgeable and have your child’s best 

interests at heart. 
12) Support your child by showing an interest in what he is doing at school. 

Home visits for new children 
We encourage home visits before the child’s first day at school and during their first term at the 
school. This gives an opportunity for the child to get comfortable and gain trust in their teachers 
whilst at their familiar environment. These visits (30 minutes) should be scheduled by emailing the 
school and will usually be in the afternoons after 15:00.  
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Drop off in the morning 
Children may be dropped off between 7:30 and 8:15. A late arrival causes a child to miss part of the 
work cycle and is also disruptive for the class. 
 
Parents are kindly requested to say goodbye rather quickly in the morning. Verbalize to your child 
that you will be collecting him/her later in the day. In the interest of fostering independence, 
encourage your child to carry his/her own belongings. The teacher will meet you at the front door, 
where the child will then enter the school by him-/herself, put his bags in their lockers and start 
their day at school. 
 
It is normal for children to sometimes be emotional during drop off. Please note that the teacher 
may take the child aside to reassure them while the parent(s) are leaving. 
 
Parents are not allowed inside the classroom (unless to observe, by prior arrangement) but the 
teacher will keep the parents informed of their child’s day. 
 

Tips for tear-free goodbyes: 
o Reintroduce the teacher to your child. Allow them to form an initial relationship. Make it 

clear that you trust the teacher and are at ease with her watching your child. 
o When it's time to go, make sure to say goodbye to your child. Never sneak out. As tempting as 

it may be, leaving without saying goodbye to your child risks his/her trust in you. 
o Once you say goodbye, leave promptly. A long farewell scene might only serve to reinforce a 

child's sense that preschool is a bad place. 
o Express your ease with leaving and saying goodbye. A couple of recommendations are to 

wave from outside the classroom window or make a funny goodbye face. 
o Don't linger. The longer you stay, the harder it is. Let your child know that you'll be there to 

pick him/her up, and say "See you later!" once she's gotten involved in an activity. 
o Learn the other kids' names. When you can call your child's classmates by name ("Look, 

Jessie, there is a space at the train table with Anathi and Lisa"), it makes school seem much 
more familiar and safe. 

Collection of Children 
o Children need to be collected by 17:00.  
o If you will be late collecting your child then please inform the principal as much in advance 

as possible. The school reserves the right to levy a charge for persistent late pick-ups. 
o No child will be allowed to leave the school with anyone other than his/her parents of the 

child or their regular transport person as specified on the child’s file. 
o If anyone else is collecting the child, then prior arrangement needs to be made where a copy 

of the ID of the person collecting the child is sent to the principal. This person will need to 
present their ID when collecting the child. 
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o Early collection of children is only permitted when prior arrangement has been made with 
the principal. 

Medical 
 
All staff at Green Hills Montessori School are trained in pediatric first aid and a full first aid kit is 
kept inside the classroom. 
 
Please do not send your child to school if he/she is ill. Instead please notify the school before 8:00.  
Consideration towards the other children and the teachers by providing alternative care for your 
child at home whilst ill, will be appreciated and is strongly recommended. If you send your child to 
school when ill, it is not only unpleasant for your little one but also places the other children and 
staff at risk of contracting the illness. Should your child be on any medication such as antibiotics, 
please also keep him/ her at home. 
 
If your child starts to feel ill at school we will telephone you to collect him/her at your earliest 
convenience. We will keep your child in the office, away from other children, where he/she will be 
cared for until you arrive. 
 
Please note that NO Medicine is allowed in a child's schoolbag. Please hand it in to your child’s 
teacher and sign the medicine register. The school will not take responsibility to return the 
medicine in the afternoon; you as parent are responsible to ask for the medicine when picking 
up your child. 
 
Children will not be given any form of medication without written consent from the parent.  For this 
a medicine register will be made available at the office that needs to be completed. No 
vitamin/mineral or immune booster supplements will be administered at school. 
An incident book for minor and major injuries occurring at school will be completed. In such events 
the parent will need to sign the incident book on the day they are informed of the incident. 
 
The school will ALWAYS contact the parents immediately in case of an emergency or major 
incident. Please remember to keep updated medical aid and contact details at school. Please provide 
the school with an alternative person’s contact details in case of an emergency and it happens that 
you are unreachable. 
The school will take all necessary precautions to prevent injuries and or accidents. In case of an 
emergency, where the school cannot get in contact with the parents, the school will take the 
responsibility of getting your child an adequate medical care.  
 
Please sign the consent form that is provided separately, titled “Indemnity”. By signing the consent 
form you give Green Hills Montessori, the principal or any member of staff who is in charge, the 
right to act on your behalf even if it has financial implications that you will be accountable for.  
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Guidelines for non-attendance or requiring collection of child from school: 
o A fever of 37.7℃ or higher. 
o Skin rashes, sore throat, diarrhea, vomiting, earache all accompanied by fever. (Unless 

written permission is given by a doctor allowing the child at school) 
o Diarrhea (2 or more loose stools in the space of a few hours). 
o Vomiting more than once in a 24 hour period.  
o Head lice or nits up to 24 hours after treatment has commenced. 
o Runny nose (other than clear), draining eyes or ears and/or coughing. 
o Conjunctivitis or “pink eyes” with a discharge up to 24 hours after treatment has started. 
o Any contagious illness until a medical doctor has given written permission for the child to 

return to school. (e.g. T.B, mumps, impetigo, hepatitis A, measles, whooping cough, German 
measles, chicken pox, diphtheria, shingles, hand-foot-mouth disease) 

 
Note: If you are unsure whether or not it is okay to bring your child, please call ahead to ask us. We 
may require a doctor's decision as to whether or not the child is contagious. We appreciate your 
cooperation and understanding of this matter. 

Hygiene 
Children are taught the importance of washing their hands in order to prevent disease and for 
ongoing personal hygiene. They are taught to wash their hands after going to the toilet and before 
preparing and eating food. This is also modeled by school staff and should be encouraged at home 
for better and more consistent results. 

Food 
Please advise the school if your child has any allergies.  
 
Snack preparation is a very important part of the journey to independence. We ask that parents 
send either a fruit or a vegetable each day with their child. This will be washed and prepared during 
the work cycle by the children (under supervision of the teachers) and consumed as part of their 
snack time. The school will supplement snacks with food such as healthy homemade bread, muffins, 
Provitas, rice cakes or vegetables for a varied diet. 
 
We encourage children to drink water and therefore water will be freely available during the day.  
 
Children need to bring their own healthy packed lunches. We recommend that lunches are kept as 
simple as possible. This helps avoid competition amongst the children and also to keep them 
healthy. Try to pack sugar free lunches, perhaps a brown bread sandwich or roll or crackers with a 
healthy filling. Cold meats, cheeses, vegetables, fruit, yoghurt, nuts and biltong are also some 
favourites. 
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Clothing 
To encourage independence we ask that children be dressed in clothing that they can easily put on 
and remove themselves. This also minimizes any possible toilet accidents. The school will not be 
held responsible for clothes that become torn, misplaced or soiled, and encourage parents to dress 
their child in clothes that allow for them to paint, play and take full advantage of their school 
environment. 
If your little girl is wearing a dress, please put shorts on underneath. The school does not allow any 
super hero or fantasy clothes to be worn at school. That goes for bags, shoes or any accessories they 
may use. We may arrange for dress up days when these types of clothing can be worn. 
Please mark all clothing items, shoes and bags clearly as the school will not take any responsibility 
for items lost. 
A spare set of clothing for emergencies must be kept in your child’s school bag. 
Please supply a sun hat for your child that will be kept at school. 
Children are required to wear slippers inside, this can stay in their shoe cubby when they leave at 
the end of the day. 
Jewelry is not to be worn at school as well as no nail varnish or tattoos. 

Toys 
Toys are not allowed at school, this is a distraction to the children and can cause strife among them. 

Recyclable Materials and Other Donations 
Please help us with any of the following reusable materials for our art activities: paper, cardboard, 
boxes, egg cartons, wine corks, bubble wrap, buttons, ribbon, lace, wool, pipe cleaners, foam chips, 
ice cream containers, ice cream sticks, yoghurt cups, glass jars, crepe paper, confetti and anything 
else you think we might be able to use.  
 
It will be highly appreciated if you donate your old books to the school, as these books will be to the 
benefit of all our children. 
 
We have nature and theme tables in the class and children are encouraged to bring things of 
interest to display. For example nests, rock specimens, shells etc. or something related to the theme 
being discussed at classes. 
If you are going on a trip, please bring back postcards or other paraphernalia to show the children. 
This all contributes to them increasing their general knowledge and love of learning. 
 
Please donate old toys/games for ‘rainy days’ when the children can't go and play outside. Board 
games and wooden building/construction blocks are wonderful for them. 
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Contact information 
Please keep us informed of any change of address, telephone numbers and change of legal 
guardianship. 

Notices 
Notices, newsletters, invoices, receipts and other relevant information will be e-mailed to you or 
published in the app.  

Extra costs 
All additional costs will be advertised prior to the planned events or services. Examples of what 
may incur additional costs include: 

o Holiday care, 
o Educational talks, 
o Class photographs, 
o Extra mural activities. 

Reports and Communication 
Written reports will be issued at the end of the 4th term. 
Parent reviews will be held twice a year. 
We believe that communication is essential and encourage every family to speak with their child’s 
teacher whenever a problem arises, or if something occurs in the child’s life that may be significant. 
Green Hills Montessori School have a strong focus on maintaining regular communication with our 
parents. 
We will also be implementing an app that will enable parents to see what their child is occupied with 
during the day, including photo updates and activity information.  
Monthly newsletters. 

General 
This document will be updated as and when is deemed necessary. We will inform the parents when 
significant changes to the document are made and it will be available for download at our website. 
We kindly ask each parent to sign this document, thus confirming that they have read it, and hand 
it to any staff member at Green Hills Montessori School. 
 
 


